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Instrument of Delegation
In exercise of the power conferred by section 98(1) of the Local Government Act 1989 (the Act) and 
all other powers enabling it, Glen Eira City Council (Council) delegates to the member of Council staff 
holding, acting in or performing the position of Chief Executive Officer, the powers, duties, and 
functions set out in the Schedule to this Instrument of Delegation; 

AND declares as follows: 

1. this Instrument of Delegation is authorised by resolution of Council passed on 18 December 
2018, and

2. the delegation:

2.1.1 comes into force immediately the common seal of Council is affixed to this 
Instrument of Delegation;

2.1.2 is subject to any conditions and limitations set out in the Schedule; and

2.1.3 must be exercised in accordance with any guidelines or policies which Council
from time to time adopts; and

2.1.4 remains in force until varied or revoked;

3. the member of Council staff occupying the position or title of or acting in the position of Chief 
Executive Officer may delegate to a member of Council staff any of the powers (other than 
the power of delegation conferred by section 98(3) of the Act or any other powers not 
capable of sub-delegation) which this Instrument of Delegation delegates to him or her. 

The seal of Glen Eira City )
Council was affixed hereto )
in the presence of: )

……………………………………… Councillor

………………………………………. Chief Executive Officer

Date: 
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SCHEDULE
The power to:

1. determine any issue;
2. take any action; or
3. do any act or thing,

arising out of or connected with any duty imposed or function or power conferred on Council by or 
under any Act. 

Conditions and Limitations

The delegate must not determine the issue, take the action or do the act or thing:

4. if the issue, action, act or thing is an issue, action, act or thing which involves:

4.1. making a local law under Part 5 of the Act; 

4.2. approval of the Council Plan under s.125 of the Act;

4.3. adoption of the Strategic Resource Plan under s.126 of the Act;

4.4. preparation or adoption of the Budget or a Revised Budget under Part 6 of the Act; 

4.5. adoption of the Auditor’s report, Annual Financial Statements, Standard Statements 
and Performance Statement under Part 6 of the Act; 

4.6. awarding or signing a contract or agreement for the purchase of goods or services, or 
for the carrying of works:

(a) in relation to roads or drains or the procurement of insurance, to the value of 
$1,000,000 (including GST) or more; 

(b) in relation to all other contracts or agreements, to the value of $500,000 (including 
GST) or more;

4.7. determining pursuant to s.37 of the Act that an extraordinary vacancy on Council be 
filled;

4.8. determining the level of cash in lieu of car parking payment under a town planning 
permit where a contributions plan has been implemented by Council; 

4.9. accepting an offer to purchase land from a discontinued road or a former reserve 
which vests in Council, where the proposed sale price determined in accordance with 
Council policy is greater than $200,000 (including GST);

4.10. subject to section 4.9, the acquisition or disposition of a legal interest in land or 
buildings other than discontinued roads or former reserves which vest in Council, 
except where a lease is a renewal or variation of an existing agreement and the lease 
is consistent with the Council’s Community Leases Policy (or similar approved policy) 
and the variation does not change the area of land occupied;

4.11. deciding that all voting at an election or poll of voters is to be by means of postal 
voting under s.41A of the Act;

4.12. appointment of councillor or community delegates or representatives to external 
organisations; or
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4.13. the return of the general valuation.

5. If the issue, action, act or thing is an issue, action, act or thing which Council has previously 
designated as an issue, action, act or thing which must be the subject of a Resolution of 
Council;

6. If the determining of the issue, taking of the action or doing of the act or thing would or be 
likely to involve a decision which is inconsistent with a:

6.1. policy; or

6.2. strategy adopted by Council; or 

7. if the determining of the issue, taking of the action or doing of the act or thing cannot be the 
subject of a lawful delegation, whether on account of section 98(1)(a)-(f) (inclusive) of the Act 
or otherwise;

8. if the determining of the issue, taking of the action or the doing of the act or thing is already 
the subject of an exclusive delegation to another member of Council staff. 
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Instrument of Delegation 
In exercise of the power conferred by section 98(1) of the Local Government Act 1989 (the Act) and 
all other powers enabling it, Glen Eira City Council (Council) delegates to the member of Council staff 
holding, acting in or performing the position of Chief Executive Officer, the powers, duties, and 
functions set out in the Schedule to this Instrument of Delegation;  

AND declares as follows: 

1. this Instrument of Delegation is authorised by resolution of Council passed on 18 December
2018, and

2. the delegation:

2.1.1 comes into force immediately the common seal of Council is affixed to this 
Instrument of Delegation; 

2.1.2 is subject to any conditions and limitations set out in the Schedule; and 

2.1.3 must be exercised in accordance with any guidelines or policies which Council 
from time to time adopts; and 

2.1.4 remains in force until varied or revoked; 

3. the member of Council staff occupying the position or title of or acting in the position of Chief
Executive Officer may delegate to a member of Council staff any of the powers (other than
the power of delegation conferred by section 98(3) of the Act or any other powers not
capable of sub-delegation) which this Instrument of Delegation delegates to him or her.

The seal of Glen Eira City ) 
Council was affixed hereto ) 
in the presence of:  ) 

……………………………………… Councillor 

………………………………………. Chief Executive Officer 

Date: 
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SCHEDULE 
The power to: 

1. determine any issue;
2. take any action; or
3. do any act or thing,

arising out of or connected with any duty imposed or function or power conferred on Council by or 
under any Act.  

Conditions and Limitations 

The delegate must not determine the issue, take the action or do the act or thing: 

4. if the issue, action, act or thing is an issue, action, act or thing which involves:

4.1. making a local law under Part 5 of the Act; 

4.2. approval of the Council Plan under s.125 of the Act; 

4.3. adoption of the Strategic Resource Plan under s.126 of the Act; 

4.4. preparation or adoption of the Budget or a Revised Budget under Part 6 of the Act; 

4.5. adoption of the Auditor’s report, Annual Financial Statements, Standard Statements 
and Performance Statement under Part 6 of the Act;  

4.6. awarding a contract: 

(a) in relation to roads or drains or the procurement of insurance, to the value of
$1,000,000 (including GST) or more;

(b) in relation to all other contracts or agreements, to the value of $500,000 (including
GST) or more;

4.7. determining pursuant to s.37 of the Act that an extraordinary vacancy on Council be 
filled; 

4.8. determining the level of cash in lieu of car parking payment under a town planning 
permit where a contributions plan has been implemented by Council;  

4.9. accepting an offer to purchase land from a discontinued road or a former reserve 
which vests in Council, where the proposed sale price determined in accordance with 
Council policy is greater than $200,000 (including GST);  

4.10. subject to section 4.9, the acquisition or disposition of a legal interest in land or 
buildings other than discontinued roads or former reserves which vest in Council, 
except where a lease is a renewal or variation of an existing agreement and the lease 
is consistent with the Council’s Community Leases Policy (or similar approved policy) 
and the variation does not change the area of land occupied; 

4.11. deciding that all voting at an election or poll of voters is to be by means of postal 
voting under s.41A of the Act; 

4.12. appointment of councillor or community delegates or representatives to external 
organisations; or 
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4.13. the return of the general valuation. 

 
5. If the issue, action, act or thing is an issue, action, act or thing which Council has previously 

designated as an issue, action, act or thing which must be the subject of a Resolution of 
Council; 

6. If the determining of the issue, taking of the action or doing of the act or thing would or be 
likely to involve a decision which is inconsistent with a: 

6.1. policy; or 

6.2. strategy adopted by Council; or  

7. if the determining of the issue, taking of the action or doing of the act or thing cannot be the 
subject of a lawful delegation, whether on account of section 98(1)(a)-(f) (inclusive) of the Act 
or otherwise; 

8. if the determining of the issue, taking of the action or the doing of the act or thing is already 
the subject of an exclusive delegation to another member of Council staff.  
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Instrument of Delegation
In exercise of the power conferred by section 188 of the Planning and Environment Act 1987 and 
section 98(1) of the Local Government Act 1989, Glen Eira City Council (Council):

1. delegates each duty and/or function and/or power described in column 1 of the Schedule 
(and summarised in column 2 of the Schedule) to the member of Council staff holding, acting 
in or performing the duties of the office or position described opposite each such duty and/or 
function and/or power in column 3 of the Schedule;

2. record that references in the Schedule are as follows:
'CCSPP' means Coordinator City Strategy and Place Planning;
'CPBC' means Coordinator Building Services, Planning and Building Compliance;
'CUP' means Coordinator Urban Planning;
'CUPV' means VCAT Coordinator;
'DEIIEL' means Director Environment and Infrastructure; Infrastructure, 
Environment and Leisure;
'DPP' ' means Director Planning and Place;
'ESC' means Engineering Services Coordinator;
'GMPI' means Group Manager Projects and Infrastructure;
'MCF' means Manager City Fut1ures;
'MCSC' means Manager Community Safety and Compliance;
‘MPI’ means Manager Projects and Infrastructure
'MUP' means Manager Urban Planning;
'PBCM' means Planning and Building Compliance Manager;
'PCESO' means Planning Customer Experience and Support Officer and 
Coordinator Planning Customer Experience and Support;
'PStratP' means Principal Strategic Planner;
'PUP' means Principal Urban Planner;
'PUPS' means Principal Urban Planner (Subdivisions);
‘SO’ means Subdivision Officer; 
'SPCEO' means Senior Planning Customer Experience Officer;
'Specific Planning Officers' means CCSPP, CUP, CUPV, DPP, MCF, MCSC, 
MUP, PBCMCPBC,, PStratP, PUP, PUPS, SPCEO, SO, SUP, StratP, SStratP 
and UP;
'SUP' means Senior Urban Planner;
'StratP' means Strategic Planner;
'SStratP' means Senior Strategic Planner; and
'UP' means Urban Planner.

declares that:

2.1 this Instrument of Delegation is authorised by resolution of Council passed on 18 December 
2018; and

2.2 the delegation:

2.2.1 comes into force immediately the common seal of Council is affixed to this 
Instrument of Delegation;

2.2.2 remains in force until varied or revoked;

2.2.3 is subject to any conditions and limitations set out in sub-paragraph 3.3, and the 
Schedule; and

2.2.4 must be exercised in accordance with any guidelines or policies which Council
from time to time adopts; and
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S6. Instrument of Delegation – Members of Staff
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2.3 the delegate must not determine the issue, take the action or do the act or thing:

2.3.1 if the issue, action, act or thing is an issue, action or thing which Council has 
previously designated as an issue, action, act or thing which must be the subject of 
a Resolution of Council; or

2.3.2 if the determining of the issue, taking of the action or doing of the act or thing would 
or would be likely to involve a decision which is inconsistent with a

(a) policy; or

(b) strategy

adopted by Council; or

2.3.3 if the determining of the issue, the taking of the action or the doing of the act or 
thing cannot be the subject of a lawful delegation, whether on account of section 
98(1)(a)-(f) (inclusive) of the Act or otherwise; or

2.3.4 the determining of the issue, the taking of the action or the doing of the act or thing 
is already the subject of an exclusive delegation to another member of Council
staff.

The seal of Glen Eira City )

Council was affixed hereto in )

the presence of: )

__________________________________ Councillor

__________________________________ Chief Executive Officer
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SCHEDULE
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ATTACHMENT

 

Glen Eira City Council 

Instrument of Delegation 

to 

Members of Council Staff 

1304



 

  

Instrument of Delegation 
 
In exercise of the power conferred by section 188 of the Planning and Environment Act 1987 and 
section 98(1) of the Local Government Act 1989, Glen Eira City Council (Council): 
 

1. delegates each duty and/or function and/or power described in column 1 of the Schedule 
(and summarised in column 2 of the Schedule) to the member of Council staff holding, acting 
in or performing the duties of the office or position described opposite each such duty and/or 
function and/or power in column 3 of the Schedule; 

2. record that references in the Schedule are as follows: 
'CCSPP' means Coordinator City Strategy and Place Planning; 
'CPBC' means Coordinator Planning and Building Compliance; 
'CUP' means Coordinator Urban Planning; 
'CUPV' means VCAT Coordinator; 
'DEI' means Director Environment and Infrastructure;  
'DPP' ' means Director Planning and Place; 
'ESC' means Engineering Services Coordinator; 
'MCF' means Manager City Futures; 
'MCSC' means Manager Community Safety and Compliance; 
‘MPI’ means Manager Projects and Infrastructure 
'MUP' means Manager Urban Planning; 
'PCESO' means Planning Customer Experience and Support Officer and 
Coordinator Planning Customer Experience and Support; 
'PStratP' means Principal Strategic Planner; 
'PUP' means Principal Urban Planner; 
'PUPS' means Principal Urban Planner (Subdivisions); 
‘SO’ means Subdivision Officer;  
'SPCEO' means Senior Planning Customer Experience Officer; 
'Specific Planning Officers' means CCSPP, CUP, CUPV, DPP, MCF, MCSC, 
MUP, CPBC,PStratP, PUP, PUPS, SPCEO, SO, SUP, StratP, SStratP and UP; 
'SUP' means Senior Urban Planner; 
'StratP' means Strategic Planner; 
'SStratP' means Senior Strategic Planner; and 
'UP' means Urban Planner. 

declares that: 

2.1 this Instrument of Delegation is authorised by resolution of Council passed on 18 December 
2018; and 

2.2 the delegation: 

2.2.1 comes into force immediately the common seal of Council is affixed to this 
Instrument of Delegation; 

2.2.2 remains in force until varied or revoked; 

2.2.3 is subject to any conditions and limitations set out in sub-paragraph 3.3, and the 
Schedule; and 

2.2.4 must be exercised in accordance with any guidelines or policies which Council 
from time to time adopts; and 

2.3 the delegate must not determine the issue, take the action or do the act or thing: 
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2.3.1 if the issue, action, act or thing is an issue, action or thing which Council has 
previously designated as an issue, action, act or thing which must be the subject of 
a Resolution of Council; or 

2.3.2 if the determining of the issue, taking of the action or doing of the act or thing would 
or would be likely to involve a decision which is inconsistent with a 

(a) policy; or 

(b) strategy 

adopted by Council; or 

2.3.3 if the determining of the issue, the taking of the action or the doing of the act or 
thing cannot be the subject of a lawful delegation, whether on account of section 
98(1)(a)-(f) (inclusive) of the Act or otherwise; or 

2.3.4 the determining of the issue, the taking of the action or the doing of the act or thing 
is already the subject of an exclusive delegation to another member of Council 
staff. 

 

The seal of Glen Eira City   ) 

Council was affixed hereto in ) 

the presence of:    ) 

 

__________________________________ Councillor 

 

 

__________________________________ Chief Executive Officer 
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SCHEDULE 
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Instrument of Delegation
In exercise of the power conferred by section 98(1) of the Local Government Act 1989 and the other 
legislation referred to in the attached Schedule, the Council:

1. delegates each duty and/or function and/or power described in column 1 of the Schedule 
(and summarised in column 2 of the Schedule) to the member of Council staff holding, acting 
in or performing the duties of the office or position described opposite each such duty and/or 
function and/or power in column 3 of the Schedule;

2. record that references in the Schedule are as follows:
‘CCC’ means Coordinator Civic Compliance;
‘CCTPD’ means Coordinator City Transport and Place Design;
‘CEO’ means Chief Executive Officer;
‘CPBC’ means Coordinator Planning and Building Compliance
'DIEL' ‘DEI’ means Director Environment and InfrastructureInfrastructure, Environment and 
Leisure;
'DPP' means Director Planning and Place;
'EHO' means Environmental Health Officer;
‘GMPES ’ means Group Manager Property, Environment and Sustainability;
‘GMPI’ means Group Manager, Projects and Infrastructure
‘GMRL’ means Group Manager, Recreation and Leisure;
MPI means Manager Projects and Infrastructure;
‘MBP’ means Manager Buildings and Properties;
‘MIA’ means Manager Infrastructure Assets;
'MCSC' means Manager Community Safety and Compliance;
‘MP’ means Manager Parks; 
‘MPH’ means Manager Public Health or Coordinator Public Health;
‘MTPMUP’ means Manager Town Urban Planning;
‘PBCM’ means Planning and Building Compliance Manager;
‘MW’ means Manager Works;
‘SEHO’ means Senior Environmental Health Officer; and
‘TLEH’ means Team Leader Environmental Health.

3. declares that:

3.1 this Instrument of Delegation is authorised by resolution of Council passed on 18 December 
2018; and

3.2 the delegation:

3.2.1 comes into force immediately the common seal of Council is affixed to this 
Instrument of Delegation;

3.2.2 remains in force until varied or revoked;

3.2.3 is subject to any conditions and limitations set out in sub-paragraph 3.3, and the 
Schedule; and

3.2.4 must be exercised in accordance with any guidelines or policies which Council
from time to time adopts; and

3.3 the delegate must not determine the issue, take the action or do the act or thing:

3.3.1 if the issue, action, act or thing is an issue, action or thing which Council has 
previously designated as an issue, action, act or thing which must be the subject of 
a Resolution of Council; or
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3.3.2 if the determining of the issue, taking of the action or doing of the act or thing would 
or would be likely to involve a decision which is inconsistent with a

(a) policy; or

(b) strategy

adopted by Council; or

3.3.3 if the determining of the issue, the taking of the action or the doing of the act or 
thing cannot be the subject of a lawful delegation, whether on account of section 
98(1)(a)-(f) (inclusive) of the Act or otherwise; or

3.3.4 the determining of the issue, the taking of the action or the doing of the act or thing 
is already the subject of an exclusive delegation to another member of Council
staff.

The seal of Glen Eira City )
Council was affixed hereto )
in the presence of: )

……………………………………… Councillor

………………………………………. Chief Executive Officer

Date:
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SCHEDULE
INDEX

DOMESTIC ANIMALS ACT 1994............................................................................................................1 
ENVIRONMENT PROTECTION ACT 1970.............................................................................................2 
FOOD ACT 1984......................................................................................................................................4 
HERITAGE ACT 2017............................................................................................................................11 
LOCAL GOVERNMENT ACT 1989.......................................................................................................12 
RAIL SAFETY (LOCAL OPERATIONS) ACT 2006..............................................................................13 
RESIDENTIAL TENANCIES ACT 1997 ................................................................................................17 

ROAD MANAGEMENT ACT 2004 ....................................................................................................2120 
RESIDENTIAL TENANCIES (CARAVAN PARKS AND MOVABLE DWELLINGS REGISTRATION 

AND STANDARDS) REGULATIONS 2010 .......................................................................3937 
ROAD MANAGEMENT (GENERAL) REGULATIONS 2016 ............................................................4845 
ROAD MANAGEMENT (WORKS AND INFRASTRUCTURE) REGULATIONS 2015.....................5148 
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Instrument of Delegation 
 
In exercise of the power conferred by section 98(1) of the Local Government Act 1989 and the other 
legislation referred to in the attached Schedule, the Council: 
 

1. delegates each duty and/or function and/or power described in column 1 of the Schedule 
(and summarised in column 2 of the Schedule) to the member of Council staff holding, acting 
in or performing the duties of the office or position described opposite each such duty and/or 
function and/or power in column 3 of the Schedule; 

2. record that references in the Schedule are as follows: 
‘CCC’ means Coordinator Civic Compliance; 
‘CCTPD’ means Coordinator City Transport and Place Design; 
‘CEO’ means Chief Executive Officer; 
‘CPBC’ means Coordinator Planning and Building Compliance 
‘DEI’ means Director Environment and Infrastructure; 
'DPP' means Director Planning and Place; 
'EHO' means Environmental Health Officer; 
 MPI means Manager Projects and Infrastructure; 
‘MBP’ means Manager Buildings and Properties; 
‘MIA’ means Manager Infrastructure Assets; 
'MCSC' means Manager Community Safety and Compliance; 
‘MP’ means Manager Parks;  
‘MPH’ means Manager Public Health or Coordinator Public Health; 
‘MUP’ means Manager Urban Planning; 
‘MW’ means Manager Works; 
‘SEHO’ means Senior Environmental Health Officer; and 
‘TLEH’ means Team Leader Environmental Health.  
 

3. declares that: 

3.1 this Instrument of Delegation is authorised by resolution of Council passed on 18 December 
2018; and 

3.2 the delegation: 

3.2.1 comes into force immediately the common seal of Council is affixed to this 
Instrument of Delegation; 

3.2.2 remains in force until varied or revoked; 

3.2.3 is subject to any conditions and limitations set out in sub-paragraph 3.3, and the 
Schedule; and 

3.2.4 must be exercised in accordance with any guidelines or policies which Council 
from time to time adopts; and 

3.3 the delegate must not determine the issue, take the action or do the act or thing: 

3.3.1 if the issue, action, act or thing is an issue, action or thing which Council has 
previously designated as an issue, action, act or thing which must be the subject of 
a Resolution of Council; or 

3.3.2 if the determining of the issue, taking of the action or doing of the act or thing would 
or would be likely to involve a decision which is inconsistent with a 

(a) policy; or 

1428



 

S6. Instrument of Delegation – Members of Staff 
 page ii  

(b) strategy 

adopted by Council; or 

3.3.3 if the determining of the issue, the taking of the action or the doing of the act or 
thing cannot be the subject of a lawful delegation, whether on account of section 
98(1)(a)-(f) (inclusive) of the Act or otherwise; or 

3.3.4 the determining of the issue, the taking of the action or the doing of the act or thing 
is already the subject of an exclusive delegation to another member of Council 
staff. 

 

 

 
 
The seal of Glen Eira City ) 
Council was affixed hereto ) 
in the presence of:  ) 
 
 
 
 
……………………………………… Councillor 
 
 
 
 
………………………………………. Chief Executive Officer 
 
 
Date:  
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SCHEDULE 
 
INDEX 
 

DOMESTIC ANIMALS ACT 1994 ............................................................................................................ 1 
ENVIRONMENT PROTECTION ACT 1970 ............................................................................................. 2 
FOOD ACT 1984 ...................................................................................................................................... 4 
HERITAGE ACT 2017 ............................................................................................................................11 
LOCAL GOVERNMENT ACT 1989 .......................................................................................................12 
RAIL SAFETY (LOCAL OPERATIONS) ACT 2006 ..............................................................................13 
RESIDENTIAL TENANCIES ACT 1997 ................................................................................................17 
ROAD MANAGEMENT ACT 2004 ........................................................................................................21 
RESIDENTIAL TENANCIES (CARAVAN PARKS AND MOVABLE DWELLINGS REGISTRATION 
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ATTACHMENT 7 – Guidelines for Administration of Delegated Planning Forum (DPF) – 
NOTED 29 NOVEMBER 2016 
 
 
The DPF is an initiative of Council introduced in the interests of fair and timely decision 
making. Attendance at the DPF meetings by objectors and the applicant is not compulsory 
but is encouraged. (It is not a statutory requirement of Council to hear views verbally, but the 
Glen Eira City Council invites interested parties to the meeting if they wish to attend.)  
 
Three Council staff members will attend the DFP.  The chairperson will always be either the 
Director Planning and Place, Manager Town Planning or Co-ordinator Town Planning.  Two 
Council staff members attending  the DPF (including the Chairperson) must have a town 
planning qualification and extensive experience in town planning.  The Chairperson of the 
Delegated Planning Forum  has the delegated authority to determine planning matters 
before it. 
 
Notwithstanding this process, legislation requires that all written objections (whether the 
objector attends the DPF or not) must be considered by the Chairperson of the DPF prior to 
formulating the decision.   
 
The decision on the application will be made by the Chairperson who must consider: 

 The verbal presentations 
 The planning officer’s recommendation 
 All written submissions/objections 
 The recommendations of the two accompanying staff panel members 
 Relevant planning provisions 

 
Council's Planning Office will notify parties of the meeting by telephone or mail five days 
prior to the scheduled date/time of the meeting. Meetings are held during business hours.  
Meeting duration for each item is typically a minimum of one hour. 
 
Order of proceedings: 
 
1. Introduction by Chairperson (delegate). All parties informed of process. 
2. Brief officer presentation and recommendation. 
3. Verbal presentations by objectors. 
4. Applicant's presentation and response to matters raised by objectors. (The DPF 
Chairperson  may allow further discussion from parties depending on circumstances) 
5. The Chairperson and two accompanying staff panel members deliberate in a separate 
room. 
6. The Chairperson hands down decision i.e. the Council’s decision in the meeting room. 
 
If any Council officer scheduled to attend the DPF has a conflict of interest in any item of 
business arising before the Forum, that officer must be replaced by a suitably qualified and 
impartial officer. 
 
Whilst detailed minutes of the meeting are not kept, it is the Planning Officer's responsibility 
to record significant points raised and the decision made. 
 
The decision has the mandate of Council and cannot be changed once it is handed down. 
The Victorian Civil and Administrative Tribunal is the appropriate vehicle to challenge the  
decision.  
 
All parties will be notified of the decision in writing following the meeting. 
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ATTACHMENT – Guidelines for Administration of Delegated Planning Forum 

The Delegated Planning Forum (DPF) is an initiative of Council introduced in the interests of 
fair and timely decision making in accordance with the Planning and Environment Act 1987
(Act).

The following guidelines are intended to provide information to members of the community 
about the administration of the DPF.  

Matters considered at the DPF 
The Chairperson of the DPF has authority to determine the outcome of planning permit 
applications in accordance with Council’s Instrument of Delegation (as amended from time to 
time).  

Composition of the DPF 
Three Council staff members will attend the DPF. 

The Chairperson of the DPF will always be either the Director Planning and Place, Manager 
Urban Planning or Co-ordinator Urban Planning. All of the Council staff members attending 
the DPF (including the Chairperson) will have a town planning qualification or extensive 
experience in town planning or a related discipline.   

Public attendance at the DPF 
Attendance at the DPF meetings by objectors and the applicant is not compulsory but is 
encouraged. (It is not a statutory requirement of Council to hear views verbally, but the 
Glen Eira City Council invites interested parties to the meeting if they wish to attend).  

Notwithstanding this process, the Act requires that all written objections (whether the 
objector attends the DPF or not) must be considered by the Chairperson of the DPF when 
they make a decision on the application.   

The decision on the application will be made by the Chairperson who will consider: 
The planning officer’s recommendation;
All written submissions/objections and the supporting submission made at the DPF;
The recommendations of the two accompanying staff panel members;
Relevant planning provisions; and

must make a decision in accordance with Section 60 of the Planning and Environment Act 
1987

Procedures and order of proceedings 
Council will notify parties of the meeting by email within a reasonable time, which is 
generally five days before the scheduled date of the meeting. If there is no email address 
provided for a particular applicant or objector, Council will take reasonable steps to invite 
them, such as contacting them by telephone. Meetings are held during business hours.  
Generally, the meeting duration for each item is between one and two hours depending on 
the number of parties involved.

The usual order of proceedings is as follows, unless otherwise determined by the 
Chairperson: 

1. Introduction by Chairperson.  All parties informed of process and staff declare any
conflicts of interest.
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2. Brief officer presentation and recommendation.
3. Verbal presentations by objectors.
4. Applicant's presentation and response to matters raised by objectors. (The 

Chairperson may allow further discussion from parties depending on circumstances)
5. The Chairperson and two accompanying staff panel members deliberate in a

separate room.
6. The Chairperson hands down decision in the meeting room.

If any Council officer scheduled to attend the DPF has a conflict of interest in any item of 
business arising before the DPF, that officer will be replaced by a suitably qualified and 
impartial officer.

Whilst detailed minutes of the meeting are not kept, it is the Planning Officer's responsibility 
to record significant points raised as part of the decision making process.

All parties will be notified of the decision in writing following the meeting and will have rights 
of review to the Victorian Civil and Administrative Tribunal (VCAT).

Seeking review of decisions made at the DPF
If you are dissatisfied with a decision made at the DPF, the decision will outline your rights of 
review to the VCAT. Please be mindful of the timeframes for appealing a decision.
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